
<insert name> on behalf of

the <insert company> invites

you and a guest

to attend the

<name of event>

Date: 
<insert date>
Time: 
<insert time>
Venue:  
<insert address details>



RSVP:  
<insert rsvp>
Phone: 
<insert contact number>
Email: 

<insert email address>
Dress code:  
<insert dress code>


<insert other details, such as ‘Morning tea will be provided after the formalities’.>



Example invitation.�Insert your logo here.








